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Members – Flagged  
 

Members can be flagged for various reasons such as health issues, money due, etc.  Follow these 

simple steps to flag members.  

  

1. From the Main Menu click the Members button  

2. Click the Misc. tab  

3. Choose a member that you would like to be flagged in the Find dropdown at the top  

4. Near the bottom click the ‘Set as Flagged Account’ checkbox  

5. Fill in a message that will be displayed when you click on that members record  

6. Choose another member in the Find dropdown  

7. Choose your member that you flagged again 

8. The message will appear and you can click Continue to proceed to that members screen 

9. The members name will be highlighted in yellow on all tabs when you are in the Members 

form 
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